Doing Business in Easton
A Guide to the Permitting and Licensing Process
2015

Town of Easton
Office of the Town Administrator
David A. Colton
Town Offices
136 Elm Street
Easton, MA 02356
(508) 230-0510
WELCOME TO THE TOWN OF EASTON
Dear Prospective Business Owner:
Starting a new business or altering an existing business brings with it many exciting challenges
and opportunities. As you prepare to open your business, you will likely be confronted with one
or many permits and licenses required for the operation of your business. I understand that the
permitting process is sometimes complex and potentially intimidating, and for that reason I have
commissioned the publication of this guide: Doing Business in Easton. It is my hope that this
guide will simplify the permitting process for your business and allow for you to get the
assistance that you need from the Town of Easton in a professional and effective manner.
Included in this guide you will find summaries of each Department with whom you may require
a license or permit as well as helpful illustrative guides to assist you in determining which
permits you may need. From there, you will be able to fill out the required applications or
contact the necessary Departments for further information. While this guide is not an exhaustive
instruction manual for all Town of Easton permits and licenses, it does include those most
commonly required for businesses, and the Appendix does include a comprehensive list of all
licenses and permits.
If, at any time during the reading of this guide, you have any questions or concerns regarding the
starting of your business, I encourage you to contact Connor Read, Citizen Business Advocate, at
(508) 230-0501. For the most recent news about Easton, please visit our website at
www.easton.ma.us.
Thank you for taking an interest in Easton and I wish you success in all of your business
endeavors.
Sincerely,

David A. Colton
Town Administrator
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General Considerations When Opening a Business
•

With the exception of those operating as a sole proprietor under their own name, all
businesses are required to hold a Business Certificate from the Town Clerk’s Office. This
certificate will display your legal name as well as your Doing Business As (dba). These
certificates are also required by banks prior to the opening of a business account. The
required application and other useful information can be found here. If you prefer to call
the Town Clerk’s Office, they can be reached at (508) 230-0530.

•

When applying for licenses and permits with the Board of Health or the Board of
Selectmen, it is likely that you will be in contact with Planning, Inspectional Services,
and the Fire Department, especially if your business is undergoing new construction or
remodeling. Administrative staff for these two boards will contact you to let you know if
your business needs further approval from Planning, Inspectional Services, or the Fire
Department.

•

The speed at which your application can be processed depends on the type of application,
the scheduled meetings of the boards (if any) who award the license, and the
completeness of the application when it is first delivered to the Town Offices. This guide
will help you determine which permits you need and what attachments will be required.

Using this Interactive Guide
•

Each permitting department will have a summary describing their jurisdiction followed
by an illustrated flow chart that will contain hyperlinks to the appropriate permit
applications and instructions. Additionally, there are hyperlinks to useful information
throughout this guide.

•

If you have any questions or need assistance with this guide, please contact Connor Read
at (508) 230-0501.

Disclaimer: this guide is intended to serve as a helpful resource and is not guaranteed to be a
comprehensive or accurate representation of the full permitting process.
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Board of Selectmen
136 Elm Street
Easton, MA 02356
Office Hours: Monday 8:30 am – 7:30 pm, Tuesday – Thursday 8:30 am – 4:30 pm, Friday
8:30 am – 12:30 pm
T: (508) 230-0501
The Board of Selectmen is responsible for the issuance of various licenses including: Liquor
Licenses, Common Victuallar Licenses, Junk Dealers, Class I and II Auto Dealer Licenses, and
more. Typically, if you are going to be opening a restaurant, package store, auto dealership,
jewelry or consignment shop, or operate a vehicle for hire business, you will need a license from
the Board of Selectmen. A full list of Selectmen’s licenses is attached in Appendix A.
Licenses issued by the Board of Selectmen are voted upon at regularly scheduled Board
meetings. Depending on the type of license, a formal hearing may be required as well as
notification of abutters to the proposed business. If the license that you are applying for requires
such notification, it will be noted in the application instructions.
Before the Selectmen can vote on a license application, various departments in Town will review
and provide comment(s) regarding the proposed business. If there are any concerns from the
departments, you will either be contacted prior to the hearing so that you may resolve any
outstanding issues, or your license may be granted to you contingent upon further action. If your
license is granted with contingencies, it will not be released to you until the contingencies are
satisfied.
All licenses issued by the Board of Selectmen require an administrative fee, typically $25.00, in
additional to the annual license fee, which is voted each year. The annual license fee schedule for
the Board of Selectmen is included in Appendix A.
A majority of licenses issued by the Board of Selectmen run annually from January 1 to
December 31 in a given calendar year, but there are some that run from May 1 through April 30
of the following year. If you decide to continue doing business in Easton after your first year
licensed, you will receive helpful instructions in the mail or via email detailing re-application for
your license. Typically, the annual license renewal process requires substantially less time and
effort than the original application.
The following pages contain Board of Selectmen License Flow Charts which will assist in your
determination of appropriate licenses for your business. If you have any questions regarding
these licenses or whether your business would require one of these licenses, please call Connor
Read at (508) 230-0501 or via email at cread@easton.ma.us. Additional information regarding
the Board of Selectmen can be found on the Town of Easton website.
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If you are opening a
Restaurant:

Board of Selectmen

Common Victuallar Application
Required: Click Here

YES

Food Consumed on
Premise?

On Premise Alcohol License
Required: Click Here

YES

Pouring Alcohol on
Premise?

Billiards License Required: Click
Here

YES

Will there be pool
tables / billiards?

Entertainment License Required:
Click Here

YES

Will there be live
entertainment?

Automated Amusement License
Required: Click Here

YES

Will there be arcade
or video games?

Please Visit the Board of Health section for other food and restaurant related permits.

If you are opening a
Convenience or Package Store:

Board of Selectmen

YES

Common Victuallar
License Required:
Click Here

Will there be interior
seating available for
consumption of food?

Food Permit Required – See Board
of Health

YES

Will you be selling food?

NO
Off Premise Alcohol License
(Package Store) Required: Click
Here

YES

Alcohol sold for off
premise consumption?

Tobacco Permit Required - See
Board of Health

YES

Will tobacco products be
sold?

Contact the State of Massachusetts
Lottery Commission at:
(781) 849-3141

YES

Will there be lottery
available?

No further Board of Selectmen
Licenses Needed

NO

1. Taking Part in the Purchase or Sale of
Automobiles:

Board of Selectmen: Other

Class I or II License
Required: Click Here

Will you be engaging in
the buying or selling of
new or used automobiles
or parts thereof?

YES

NO
Do you have more than
one unregistered vehicle
on your property?

YES

Vehicle for Hire License
Required: Click Here

YES

Will your business be
offering a vehicle for hire
service: such as taxi or
limo service?
NO

Junk Dealer License
Required: Click Here

YES

Will your business be
purchasing or selling
secondhand goods,
precious metals, or
jewelry?
NO

NO

No License
Needed

2. Operating a Vehicle for Hire Service:
No further action
needed

3. Purchase or Sale of Secondhand
Goods, Precious Metals, or Jewelry:
No further action
needed

Board of Health
136 Elm Street
Easton, MA 02356
Office Hours: Monday 8:30 am – 7:30 pm, Tuesday – Thursday 8:30 am – 4:30 pm, Friday
8:30 am – 12:30 pm
T: (508) 230-0620
The Board of Health is charged with protecting the public health through the application and
enforcement of Federal, State and local health regulations. The Health Department of the Town
of Easton permits and has jurisdiction over the following: 1) food service that is prepared and
sold in town, including permits for temporary food events and catering; 2) Semi-public and
public swimming pools, beaches; 3) tanning salons; 4) tobacco and nicotine sales; 5) onsite
sanitary septic systems under 10,000 gallons; 6) septic betterment loan program; 7) Trailer
Parks, Housing, and nuisances complaints; 8) Dumpsters that service residential or commercial
properties; and 9) Communicable disease and Aborivorus tracking i.e. EEE and WVN.
The Board of Health also supervises the visiting nurses which conduct Health Clinics,
Immunization Programs, Communicable Disease reporting and follow up, Blood Pressure
Screenings, and works together with the Council on Aging providing services to the citizens of
Easton.
The following pages contain a Board of Health Permit Flow Chart as well as general application
instructions which will assist in your determination of appropriate permits for your business. If
you have any questions regarding these licenses or whether your business would require one of
these licenses, please contact the Board of Health at (508) 230-0620. Additional information
regarding the Board of Health can be found on the Town of Easton website.
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Board of Health
General Permit Application Instructions
Permit to have an onsite dumpster: Complete application including the sketch of the
dumpster(s) location(s). Submit completed application with required fee.
Septic review: Submit floor plan of business and its use showing and make an appointment to
consult with an Agent of the health department. For new construction contact an Engineer for
your septic system design flow.
Food Establishment Permit: Complete application including detailed (architectural design) i.e.
floor plan, copies of Manger’s Serve Safe and Allergen Certificates, copy of menu. Application
must include Workers’ Compensation Affidavit and the insurance certificate showing workers
compensation/liability insurance policy/expiration dates. After a complete application has been
submitted a review will be conducted by health agents. Final or pre-opening inspection is
required prior to opening.
Food Establishment with seating: If establishment will have any seating, the Board of
Selectmen’s Office must be contacted as a Common Victuallar license will be needed.
Interior and kitchen Alterations: Contact the building and fire department to see what permits
are needed. For all major and minor kitchen modifications a proposed floor plan must submitted
with fee and application to the Health department
Building, Fire, Conservation: For all new construction sites contact all of these departments.
Contact information is available for all Departments in Appendix B.
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If you are opening a new business or
modifying a current business:

Board of Health

Dumpster Permit Required: Click
Here

YES

If business is non-food
related, is there a
dumpster on site?

NO

Approval of Flow needed for use –
contact Board of Health Agent

YES

Does business use a
septic tank?

NO

Food Establishment Permit
Required: Click Here

YES

Will food be made or
served on premises?

NO

Common Victuallar License
Required – See Board of Selectmen

YES

Will establishment have
seating?

NO
Building Permit May Be Required –
See Inspectional Services and Fire
Department

Board of Health Permits Complete

YES

Will there be alterations
to interior and/or
kitchen?

NO

Inspectional Services Department
136 Elm Street
Easton, MA 02356
Office Hours: Monday 8:30 am – 7:30 pm, Tuesday – Thursday 8:30 am – 4:30 pm, Friday
8:30 am – 12:30 pm
T: (508) 230-0580
The Town of Easton Inspectional Services Department (ISD) protects and supports Easton
residents and those doing business in Easton through effective enforcement of Massachusetts
State Building Codes and Town Bylaws. If you are considering conducting business in the Town
of Easton and are intending to build, renovate or lease a facility, it will require permitting by
Inspectional Services.
Inspectors/Plan Examiners review permit applications, plans and specifications, structural details
and proposed building systems for compliance with all applicable codes, and then, if all is in
order, approves permits for building, plumbing, gas fitting, electrical, roofing, siding, windows,
HVAC systems, fire protection systems, mechanicals and signage.
Inspectors conduct required and follow-up inspections related to each permit throughout the
project to ensure code compliance, structural quality, proper function of all systems and general
life safety and welfare of the occupants.
Architects, engineers, technicians and testing personnel often provide reports during construction
and final affidavits upon completion of the project. After final comprehensive inspections by
ISD, a Certificate of Use and Occupancy will be issued if the work has been completed in
accordance with all applicable codes and approved construction documents.
Building Inspectors also periodically inspect and certify buildings, businesses and occupancies
related to annual licensing and code requirements. These occupancy classifications may include
but are not limited to: places of assembly, recreational facilities, educational uses, daycare
facilities, medical facilities, institutional uses, dormitories and apartments, restaurants and
taverns, motor vehicle sales and service and hazardous materials storage. Additionally, the
department investigates complaints and zoning violations.
The following pages contain the Inspectional Services Permit Flow Chart as well as general
application instructions which will assist in your determination of appropriate permitting for your
business. If you have any questions regarding these permits or whether your business would
require one of these permits, please contact Inspectional Services at (508) 230-0580 or via email
at mtrivett@easton.ma.us. Further information regarding Inspectional Services can be found
online at the Town of Easton website.

11 | P a g e

Inspectional Services Department
General Instructions
Be sure to check the zoning of the property by reviewing the location according to the Easton
Zoning Map and the Table of Use Regulations (Table 5-3) in the Town Zoning Bylaws. This
review will indicate uses that are permitted by right, by special permit or not allowed. Note that
Easton Zoning Bylaws may allow use variances.
You should also check the existing legal use and occupancy of the property and any permits that
have been approved previously. The Inspector of Buildings can usually verify the zoning of the
property, assist with any zoning-related questions and advise as to the permitting process. Site
Plan Approval by the Planning and Zoning Board is required for new construction, substantial
alterations and site improvements, and sometimes for change of use. The Development Checklist
below may prove helpful:
Factors Influencing Feasibility
Zoning District (Is the use permitted?)
General Zoning Requirements (building height, setbacks, parking, density, etc.)
Special Zoning Requirements
Flood Plain
Historical District
Wetlands
Septic, Water, Sewer
Permits (General)
Zoning Variance
Special Permit
Site Plan Approval
Order of Conditions and Permit (Wetlands)
Historical Commission Approval
Disposal Works Construction Permit
Municipal Water Service Connection
Hazardous Materials Permit
Permit for Work within a Public Way
Trench Permit
State Permit (if applicable)
Federal Permit (if applicable)
Fire Sprinkler/Fire Alarm Permit
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Building Permit
Licensing
Certificate of Occupancy
Certificate of Inspection
The Town of Easton Inspectional Services Department, Planning & Community Development,
Board of Appeals, Conservation Commission and Board of Health offices are all located in on
the second floor of the Town Offices. The permit-related personnel collaborate on a daily basis
and there is a frequent exchange of information between inspectors, planners and support staff.
This arrangement creates effective staff communication that assists builders, developers,
business owners and homeowners.

Inspectional Services Department
Other Applications for Permits
Available at Easton Town Offices and also conveniently available online at this location.
Required Plans – Applications should be accompanied by a set of plans or drawings (to scale)
with sufficient clarity and detail to show the nature of the work and compliance with the State
Building Code. Some projects will require plans prepared and stamped by registered Architects
and Engineers. Most projects will require:
(a) Detailed floor plans showing dimensions, means of egress, intended uses, finishes
(b) Framing plans showing spans, bearing walls, type and size of materials, foundations and
footings
(c) Elevations showing facades, windows, doors, building height, fire separation, fixtures
(d) Plot plan showing all dimensions and set back distances, additions, accessory structures,
lot coverage, and should be stamped by a registered Land Surveyor
Attachments – if applicable, the following are necessary:
(a) Fire Department Permits
(b) Disposal Works Permit with septic system plan
(c) Municipal Water Service connection
(d) Site Plan Approval by Planning Board
(e) Conservation Commission Permit and Order of Conditions
(f) Approval of Easton Historical Commission
(g) Special Permits approved by Planning Board and/or Zoning Board of Appeals
(h) Variance approved by Zoning Board of Appeals
(i) Variance approved by Mass. Architectural Access Board
Payment of Fees – Permits will not be approved until all fees have been paid. Fee schedules can
be found in Appendix A.
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Inspectional Services

Starting a New Business / Modifying an
Existing

YES
Will there be exterior
construction?

YES

Will there be interior
structural modifications?

Building Permit Required: Click Here
YES

Will there be plumbing,
electrical wiring, or gas
fixtures installed or altered?

YES
Will there be any sheet
metal work?

Fire Prevention Office
413 Bay Road
South Easton, MA 02375
Fire Prevention Officer, Captain Jeffrey Webster
Office Hours: Monday – Thursday 8:00 am - 4:00 pm, Friday 8:00 am - 12:30 pm
T: (508) 230-0750
The Easton Fire & Rescue Department is committed to protecting the people, property, and
environment within our community. We respond to the needs of our citizens by providing rapid,
professional, humanitarian services essential to the health, safety, and the well-being of the
community. We will accomplish our mission through fire prevention, fire safety awareness
education, fire suppression, emergency medical services, and other related emergency and nonemergency activities. We will actively participate in our community, serve as role models, and
strive to effectively and efficiently utilize all of the necessary resources at our command to
provide a product deemed excellent by our citizens.
Fire Prevention is responsible for issuing numerous permits, reviewing and stamping plans for;
sprinklers, fire alarms, gasoline stations, conducting inspections, and signature authority for
Certificate of Inspection and Occupancy. All of the permits issued by this office are in
accordance with Town of Easton General Bylaws: M.G.L. Chapter 148: 527 CMR; NFPA
Standards and the Massachusetts Building Code.
Some permits and inspections issued by the Fire Department are known as Annual or Renewable
Permits, and must be renewed every year. Other permits, inspections and plan reviews are only
issued once per project and do not require a renewal. These permits and their fees are listed in
Appendix A.
In order to obtain a permit from the Fire Prevention Office please submit completed applications
to the Office, located at 413 Bay Road, during the business hours listed above. Decisions take
from two to ten days depending on the type of permit applied for.
The following page contains the Fire Prevention Office Permit Check List which will assist in
your determination of appropriate permits for your business. If you have any questions regarding
these permits or whether your business would require one of these permits, please call the Fire
Prevention Office at (508) 230-0750. Additional information regarding the Fire Prevention
Office can be found on the Town of Easton website.
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Fire Prevention Office Permitting Checklist
Below you will find a series of questions to guide you to the appropriate Fire Prevention Permits
your business may require. It is important that you answer each of these questions. This is not
comprehensive, but it does cover the most common permits business may require.
With the exception of the Chemical Process Permit – Fire Prevention Permits are filled out on a
blank form that will ask you to “state clearly the purpose for which permit is requested”. If the
checklist below informs you that a “Fixed Fire Extinguisher Permit” is required, you would fill
in the aforementioned blank space with “Fixed Fire Extinguisher”. Please contact the Fire
Prevention Office at (508) 230-0750 if you have any questions.
Please answer the following:
•

Is business a restaurant with a fry-later, grill, or cook top?
o Yes – Fixed Fire Extinguisher Permit Required
o No – No permit required, continue below

•

Will there be storage of Liquid Propane or any other combustible as defined by 527 CMR 14.00?
o Yes – Flammable/Combustible Storage Permit Required
o No – No permit required, continue below

•

Is Fire Alarm required in accordance with 780 CMR 9.00?
o Yes- Fire Alarm Permit Required
o No – No permit required, continue below

•

Will there be any storage or processing of chemicals?
o Yes – Sprinkler Permit and Chemical Process Permit Required
o No – No permit required, continue below

•

Will you be changing the use of the building?
o Yes – Chapter 34 Review Required, please contact the Fire Prevention Office.
o No – Continue below

If the answer to any of the following four questions is “Yes” than you will need to apply for a
Sprinkler Permit and submit Sprinkler Plans to the Fire Prevention Office:
•
•
•
•

Is the business in a building that is 7,500 square feet or larger?
Is the building considered a “High Hazard”?
Is the building a class A2 or A3 building according to the Building Code (Table 3404 page 6)?
Is the building occupancy over 100 people?

Permitting check list complete, reference Appendix A for more permit information.
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Planning Department
136 Elm Street
Easton, MA 02356
Office Hours: Monday 8:30 am – 7:30 pm, Tuesday – Thursday 8:30 am – 4:30 pm, Friday
8:30 am – 12:30 pm
T: (508) 230-0630
The Easton Planning Department is responsible for ensuring development in Easton occurs in a
way that benefits the community and adheres to Federal, State and Local regulations. The
Department staffs various volunteer Boards and Commissions, many of which grant permits
required for business use. These include the Planning and Zoning Board, Conservation
Commission and Historical Commission.
Planning and Zoning Board
The mission of the Planning and Zoning Board is to promote development which integrates
environmental protection and community economic goals and furthers the welfare of people and
the community by creating convenient, equitable, healthful, efficient and attractive environments
for present and future generations. One of the Board’s responsibilities is to ensure development
occurs in accordance with the Town’s Zoning Bylaw, and to suggest changes to the Bylaw when
needed. As part of this responsibility, the Board is charged with granting special permits for
some uses and conducting site plan review for others. The Board also regulates certain types of
signs, home occupations and the subdivision of land. Most new business activity will require
some contact with the Board.
Conservation Commission
Conservation commissions were established in 1957 under Massachusetts General Law which
gave the cities and towns the authority to promote, develop and protect natural resources,
including wetlands. In 1972, when the Wetlands Protection Act was enacted the State gave local
Conservation Commissions regulatory responsibility for administering and enforcing the law and
its promulgating regulations. The Conservation Commission also administers and enforces the
local wetlands protection bylaw.
Under Massachusetts law (Massachusetts General Law Chapter 131 Section 40), and Chapter
227 of the Easton Bylaws, the Commission has jurisdiction over activities which will alter
wetlands and/or the buffer zone extending from wetland resources, as defined by these laws and
regulations.
The following pages contain Flow Charts for Licenses and Permits issued by the Planning
Department, Planning Board, and Conservation Commission. These charts will assist in your
determination of appropriate licenses and permits for your business. The Department is
committed to helping applicants through the land use permitting process in an efficient and
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timely manner. Please call the Department at (508) 230-0630 if you are looking for a business
location or require help with the permitting process. More information about the Planning
Department and the Boards which they staff can be found online at the Town of Easton website.
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Planning Board
Already selected a
location for the
business?

YES

Proposed business an
allowed use under
location’s zoning?

YES

By Special
Permit?

NO

Expansion of or change to
existing building or business;
new or additional site
development ?

YES

Contact Land Use
Planner to
determine if
wetlands filing
required: Click
Here

YES

NO

NO

NO
Consider
another
location?

Apply for Special
Permit: Click Here

No further action
needed with
Planning

Submit application
for site plan review:
Click Here

NO

Seek zoning
variance?

YES

Apply to ZBA for
variance: Click
Here

NO

YES

Contact Planning
Director: Click
Here

Apply for
zoning change?

NO

Demolition of
structure > 75 yrs?

Is location within
Ames Historic
District?

YES

YES

Submit application
for Building
Demolition Review
to Historical
Commission: Click
Here

Submit application
for Certificate of
Appropriateness to
Historical
Commission: Click
Here

If you are opening a new business or
modifying an existing one:

Conservation Commission

Contact Conservation Commission Office to
determine if wetland resources affect
project / property
Do Wetlands affect the
property?

No futher action
necessary

NO

YES / MAYBE
Have wetlands
delineated by
qualified
professional

Do project activities
occur within 100 feet
of wetlands?

NO

YES

Submit additional
information or modify
plan

NO
Submit Notice of
Intent to
Conservation
Commission:
Click Here

Commission holds
hearing

Project complies with
regulatory performance
standards?

YES

Commission issues
permit

Appendix A: Comprehensive License and Permit List and Fee Schedule for the Town of Easton
Department

Permit/Decision Name

Application(s)
Submitted

Board of Selectmen

Restaurant All Alcohol

Board of Selectmen

Permit /
Decision
Duration

Issuance Date (if
same each year)

Fee

Comments:

BOS General Application 1 Year
Form, ABCC Application,
supporting documents

First week of January

$2,500 Annual, $40 application Must be approved at LLA level before ABCC forms can be sent to
fee (new) the State. Must be approved by multiple departments in Town
Offices before LLA will approve.

Restaurant Wine/Malt

BOS General Application 1 Year
Form, ABCC Application,
supporting documents

First week of January

$1,250 Annual, $40 application Must be approved at LLA level before ABCC forms can be sent to
fee (new) the State. Must be approved by multiple departments in Town
Offices before LLA will approve.

Board of Selectmen

Package Store All Alcohol

BOS General Application 1 Year
Form, ABCC Application,
supporting documents

First week of January

$1,750 Annual, $40 application Must be approved at LLA level before ABCC forms can be sent to
fee (new) the State. Must be approved by multiple departments in Town
Offices before LLA will approve.

Board of Selectmen

Package Store Wine/Malt

BOS General Application 1 Year
Form, ABCC Application,
supporting documents

First week of January

$1,150 Annual, $40 application Must be approved at LLA level before ABCC forms can be sent to
fee (new) the State. Must be approved by multiple departments in Town
Offices before LLA will approve.

Board of Selectmen

Club All Alcohol

BOS General Application 1 Year
Form, ABCC Application,
supporting documents

First week of January

$1,150 Annual, $40 application Must be approved at LLA level before ABCC forms can be sent to
fee (new) the State. Must be approved by multiple departments in Town
Offices before LLA will approve.

Board of Selectmen

Auctioneer

BOS General Application 1 Year

Board of Selectmen

Junk Dealer

BOS General Application 1 Year

First week of May

Board of Selectmen

Class I

BOS General Application 1 Year

First week of January

Board of Selectmen

Class II

BOS General Application 1 Year

First week of January

Board of Selectmen

Vehicle for Hire

BOS General Application 1 Year

First week of January

Board of Selectmen

Common Victullar

BOS General Application 1 Year

First week of January

Board of Selectmen

Juke Box and Electronic Game

BOS General Application 1 Year

First week of January

Board of Selectmen

Entertainment - Sunday

BOS General Application 1 Year

First week of January

Board of Selectmen

Entertainment - Annual

BOS General Application 1 Year

First week of January

Board of Selectmen

Fortune Teller

BOS General Application 1 Year

Board of Selectmen

Lodging House

BOS General Application 1 Year

Board of Selectmen

Billiard Table - Up to 3

BOS General Application 1 Year

First week of January

Board of Selectmen

Billiard Table - Over 3

BOS General Application 1 Year

First week of January

Board of Selectmen

Underground Fuel Storage Filing Fee

$40 Annual, $25 application
fee (new)
$50 Annual, $25 application Must be approved by multiple departments in Town Offices before
fee (new) BOS will approve.
$200 Annual, $25 application Must be approved by multiple departments in Town Offices before
fee (new) BOS will approve.
$200 Annual, $25 application Must be approved by multiple departments in Town Offices before
fee (new) BOS will approve.
$80 per vehicle, $25 Must be approved by multiple departments in Town Offices before
application fee (new) BOS will approve.
$75 Annual, $25 application Must be approved by multiple departments in Town Offices before
fee (new) BOS will approve.
$35 Per Game, $25 application
fee (new)
$50 Annual, $25 application Must be approved by multiple departments in Town Offices before
fee (new) BOS will approve.
$50 Annual, $25 application Must be approved by multiple departments in Town Offices before
fee (new) BOS will approve.
$50 Annual, $25 application
fee (new)
$40 Annual, $25 application
fee (new)
$80 per table, $25 application
fee (new)
$20 per table, $25 application
fee (new)
$100.00

Board of Selectmen
Board of Selectmen
Board of Selectmen

One Day Liquor License - All Alcohol One Day Liquor Licensee 1 Day
Application
One Day Liquor License - Wine / Malt One Day Liquor Licensee 1 Day
Application
One Day Entertainment License
One Day Entertainment
1 Day
License Application

Date stated on
application
Date stated on
application
Date stated on
application

$120 Must be approved by Police and BOS
$80 Must be approved by Police and BOS
$30 Must be approved by Fire, Building, and BOS

Department

Permit/Decision Name

Board of Health

Permit to Operate a Body Art
Establishment

Board of Health
Board of Health
Board of Health
Board of Health

Application Submitted

Application for Permit to
Operate a Body Art
Establishment
Body Art Practioner Permit
Application for Body Art
Practitioner Permit
Body Art Practioner Piercer Permit
Application for Body Art
Practioner Permit - Piercer
Camp Permit
Application for Camp Permit
Caterer Event Notification Registration Caterer Event Notification
Application
Application for Permit to
Operate Dumpster Service
Application for Dumpster
Permit
Application for Permit to
Operate a Food Establishment
(New)

Permit / Decision
Duration

Issuance Date (if same
each year)

1 year

Month of December

$200.00

1 year

Month of December

1 year

Month of December

$100.00 Must be able to select either Tattoo Practioner or Tattoo Apprentice
on application.
$100.00

1 year
Month of December
various; depends on application must be filed
date of event
72 hours prior to event

Board of Health

Permit to Operate Dumpster Service

Board of Health

Dumpster Permit

Board of Health

Food Permit

Board of Health

Food Permit

Board of Health

Food Market Permit

Board of Health

Temporary Food Permit

Application to Operate A
Duration of event
Temporary Food Establishment

Board of Health

Funeral Director License

Board of Health

Disposal System's Installer Permit

Board of Health

Nothing issued

Board of Health

Swimming Pool Permit

Board of Health

Nothing Issued; currently application
receives Health Agent's Signature

Application for a license as a
Funeral Director
Application for Disposal Works
Permit
Application for Percolation
Tests, Soil Examinations, and
Groundwater Determination
Application to Operate a
Swimming Pool
Residential Pool siting
Application

Board of Health

Rubbish Removal Permit

1 year
Application for Permit to
Remove, Transport and Dispose
of Garbage, Rubbish, Offal or
Other Offensive Substances

Board of Health

Offal Transport Permit

1 year
Application for Permit to
Remove, Transport and Dispose
of Offal or Other Offensive
Substances.

Application for Renewal of
Permit to Operate a Food
Establishment
Application for Permit to
Operate Food Market

1 year

Month of December

1 year

Month of December

1 year

Month of December

1 year

Month of December

1 year

Month of December

Depends on event date

Fee

Comments:

$75

$150
$100 Application needs to have option to check either annual or
temporary
Based on seating or retail space Application needs to have options to select one or more of the
and type of food permit following: (Retail Food, Food Service with No. of seats), Caterer,
Mobile Food, Residential, Farmer's Market, Non-Profit
Organization, and with the duation of permit: Annual, Temporary,
Seasonal.
Based on seating or retail space
or other factors
Depends on type of Food Application has following categories: Retail Food, Deli, Bakery,
Market Permit (between $175 Seafood, Butcher, Hot/Cold Prepared Foods, Other.
to $225)
Depends on low risk ($5); Application needs to have option to select low risk, moderate risk or
moderate risk ($50); high risk high risk.
($150)

1 year
1 year

Month of December
Various; depends when
submitted

1 year
n/a

$100
$100, $200, or $400, depending Application must have option check one of the following: Repairs
on test chosen (Half Day or Full Day) or New Construction (Half Day or Full Day)
$75
$20

Depends on when
Building Permit
application is submitted
Month of December

$150.00

Month of December

$150.00

Board of Health

Tanning Facility Permit

Board of Health

Tobacco Sales Permit

Board of Health
Board of Health

Well Permit (Numbered)
Disposal System Construction Permit

Board of Health
Board of Health
Board of Health

Title V Inspector Permit

Board of Health

Portable Sanitiation Facilites Permit

Application to Operate a
Tanning Facility
Application for a Tobacco Sales
Permit
Well Application
Application for Disposal
System Constr Permit

Underground Fuel Storage
Tanks
Non-Alcoholic Beverages
Application for Title V
Inspector Permit
Application for Portable
Sanitation Facilities

Tanning Facility
Permit
1 year

Month of December

n/a

n/a
Depends on when
received; needs to be
approved within 45 days

1 year

Month of December

n/a

varies

Month of December

$75.00
$200.00 Presently application has Affidavit page for the retail sale of
cigarettes that employees of business must sign.
$100.00
$100 for repair of septic system Currently legal sized document, with carbon copy.
or $300 for septic system

$75.00 half of the fee is paid to DPH
$25.00
$5.00/unit

Department

Permit/Decision Name

Application Submitted

Permit / Decision Issuance Date (if same
Duration
each year)

Fee

Comments:

Inspectional Services

Building Permit

Application For Plan
Examination And Building
Permit

Construction must
start within 6 mos.
Permits may be
extended due to
State Permit
Extension Act

Depends on project

Multiple paged permit, many data fields; includes Debris Disposal
Form, Conservation Form, Workers' Comp Affidavit, etc. Plans
need to be submitted with application

Inspectional Services

Building Permit Amendment

See above

Depends on project

One page form

Inspectional Services

Swimming Pool Permit

See above

Depends on project

Multiple paged permit, many data fields; includes Debris Disposal
Form, Conservation Form, Workers' Comp Affidavit, etc. Plans
need to be submitted with application. Board of Health review form
also included in this permit application

Inspectional Services

Certificate of Inspection

1 year

$50.00 Minimum

Inspectional Services

Electrical Permit

Application For Permission
To Amend A Building
Permit
Swimming Pool
(Application For Plan
Examination And Building
Permit)
Application For Certificate
of Inspection
Application For Permit To
Perform Electrical Work

At the discretion of
the Wiring
Inspector

Depends on project, residential Workers' Comp Affidavit required for this application.
or commerical rate

Inspectional Services

Mechanical Permit

Application For Permit To
Perform Mechanical Work

Inspectional Services

Solid Fuel Burning Applicance Permit

Inspectional Services

Temporary Sign/Banner Permit

Application For Solid FuelBurning Appliance Permit
Application For Temporary
Sign/Banner Permit

Inspectional Services

Sign Permit

Application To Erect A Sign

Workers' Comp Affidavit required for this application.

Inspectional Services

Earth Removal Permit

Workers' Comp Affidavit required for this application.

Inspectional Services

Gas Permit

Inspectional Services

Plumbing Permit

Inspectional Services

Window/Door Permit

Inspectional Services

Roofing Permit

Earth Removal Permit
Application
Massachusetts Uniform
Application For Permit To
Do Gas fitting
Massachusetts Uniform
Application For Permit To
Do Plumbing
Replacement Window/Door
Application
Roofing Permit Application

Inspectional Services
Inspectional Services
Inspectional Services
Inspectional Services

Sheet Metal Permit
Siding Permit
Tent Permit
Trench Permit

Sheet Metal Permit
Siding Permit Application
Tent Permit Application
Trench Permit Applicaton

Depends on project, residential Workers' Comp Affidavit required for this application.
or commerical rate
$50.00 Workers' Comp Affidavit required for this application.
$50.00 Workers' Comp Affidavit required for this application.

Depends on project, residential Workers' Comp Affidavit required for this application.
or commerical rate
Depends on project, residential Workers' Comp Affidavit required for this application.
or commerical rate
Workers' Comp Affidavit required for this application.
Workers' Comp Affidavit required for this application.
Workers' Comp Affidavit required for this application.
Workers' Comp Affidavit required for this application.
Workers' Comp Affidavit required for this application.
$50.00 Workers' Comp Affidavit required for this application.

Department

Permit/Decision Name

Conservation Commission

Issuance Date (if same
each year)

Fee

Determination of Applicability - WPA Request for Determination 3 years
Form 2 - State
of Applicability - WPA
Form 1

within 21 days from the
date of submission

None

Conservation Commission

Determination of Applicability - Form Request for Determination 3 years
2 - Bylaw
of Applicability - Form 1

within 21 days from the
date of submission

Conservation Commission

Order of Conditions - WPA Form 5 State

Notice of Intent - WPA
Form 3

3 years

within 21 days from close based on type of project as
of public hearing
described in fee schedule, plus
advertising cost (billed directly
to applicant or representative)

all permits have a number of special conditions, some of which
apply to all projects and some of which are unique to a specific
project; the ability to modify any of these conditions or add
additional conditions is a requirement

Conservation Commission

Permit for Work - Form 5 - Local
Bylaw

Application for Permit for 3 years
Work - Form 3

within 21 days from close based on type of project as
of public hearing
described in fee schedule, plus
advertising cost (billed directly
to applicant or representative)

all permits have a number of special conditions, some of which
apply to all projects and some of which are unique to a specific
project; the ability to modify any of these conditions or add
additional conditions is a requirement

Conservation Commission

Order of Resource Area Delineation WPA Form 4B - State

3 years
Abbreviated Notice of
Resource Area Delineation
(ANRAD) - WPA Form 4A

within 21 days from date None
of submission

Conservation Commission

Order of Resource Area Delineation Form 4B - Bylaw

3 years
Abbreviated Notice of
Resource Area Delineation
(ANRAD) - Form 4A

within 21 days from date based on type of project as
of submission
described in fee schedule

Conservation Commission

Certificate of Compliance - WPA Form Request for Certificate of continuous
8B - State
Compliance - WPA Form
8A
continuous
Partial Certificate of Compliance Request for Partial
Form 8B - Bylaw
Certification of
Compliance - Form 8A
continuous
Partial Certificate of Compliance Request for Partial
WPA Form 8B - State
Certificate of Compliance WPA Form 8A

within 21 days from date None
of submission

all permits have a number of special conditions, some of which
apply to all projects and some of which are unique to a specific
project; the ability to modify any of these conditions or add
additional conditions is a requirement
all permits have a number of special conditions, some of which
apply to all projects and some of which are unique to a specific
project; the ability to modify any of these conditions or add
additional conditions is a requirement
may include conditions that are in perpituity which can be listed on
the form and/or as separate document.

within 21 days from date Full = $125.00
of submission

may include conditions that are in perpituity which can be listed on
the form and/or as separate document.

within 21 days from date None
of submission

may include conditions that are in perpituity which can be listed on
the form and/or as separate document.

Conservation Commission

Certificate of Compliance - Form 8B - Request for Certification of continuous
Bylaw
Compliance - Form 8A

within 21 days from date Partial = $100.00
of submission

may include conditions that are in perpituity which can be listed on
the form and/or as separate document.

Conservation Commission

Extension of Orders of Conditions Request for Extension WPA Form 7 - State
Letter
Extension of Permit for Work - Form 7 -Request for Extension Bylaw
Letter
Amended Order of Conditions - WPA Request for Amended
Form 5 - State
Order of Conditions Letter
Amended Permit for Work - Form 5 - Request for Amended
Bylaw
Permit for Work - Letter

Conservation Commission

Conservation Commission

Conservation Commission
Conservation Commission

Conservation Commission

Application Submitted

Permit / Decision
Duration

up to 3 years

within 30 days prior to
expiration date
up to 3 years
within 30 days prior to
expiration date
remaining years left within 21 days of the
on decision
close of the public
hearing
remaining years left within 21 days of the
on decision
close of the public
hearing

Comments:

all permits have a number of special conditions, some of which
apply to all projects and some of which are unique to a specific
project; the ability to modify any of these conditions or add
additional conditions is a requirement
all permits have a number of special conditions, some of which
based on type of project as
described in fee schedule, plus apply to all projects and some of which are unique to a specific
advertising cost (billed directly project; the ability to modify any of these conditions or add
to applicant or representative) additional conditions is a requirement

None

Extends the duration of the Order of Conditions up to 3 years

SFD/Minor project = $75.00 /
Other = $100.00
none

Extends the duration of the Permit for Work up to 3 y ears

$500.00 plus advertising cost
(billed directly to applicant or
representative)

may include additional conditions as well as the original conditions

may include additional conditions as well as the original conditions

within 21 days from the
valid until such
time a new Form A date of submission
is submitted
6 months
within 45 days from the
date of submission
8 years
up to 135 days from the
date of submission

$300.00 needs approval by Planning Board

Planning Board

None. Plan signed by Planning Board

Approval Not Required Form A (ANR)

Planning Board

Preliminiary Subdivision Decision

Planning Board

Definitive Subdivision Decision

Preliminary Subdivision
Plan - Form B
Definitive Subdivision
Plan - Form C

Planning Board

Modificiation of a Subdivision

Modification of a
Subdivision - Form D

Planning Board

Form E Covenant

Performance covenant for varies
a Subdivision - Form E

up to 45 days from date of None
submission

Planning Board

Lot Release

Certificate of Performance varies
(for Lot Release ) - Form F

up to 45 days from date of None
submission

Planning Board

Bond / Lot Release

Bond / Lot Release - Form varies
G
Special Permit: Estate Lot unlimited

Planning Board

Planning Board

Planning Board

Planning Board

Planning Board

Planning Board

Planning Board

Planning Board

$1,000 need approval by Planning Board
based on project fee schedule

Remainder of time up to 45 days from date of based on project fee schedule
left on Subdivision submission
Decision

all permits have a number of conditions, some of which apply to all
projects and some of which are unique to a specific project; the
ability to modify any of these conditions or add additional
conditions is a requirement
all permits have a number of conditions, some of which apply to all
projects and some of which are unique to a specific project; the
ability to modify any of these conditions or add additional
conditions is a requirement
needs approval by Planning Board

needs approval by Planning Board

up to 45 days from date of
$200.00 needs approval by Planning Board
submission
Notice of Decision for a Special
65 days from the date of $1500.00 plus $350.00 for
all permits have a number of conditions, some of which apply to all
Permit: Estate Lot
submission
advertising fee
projects and some of which are unique to a specific project; the
ability to modify any of these conditions or add additional
conditions is a requirement
unlimited
65 days from the date of $300.00 per driveway plus
all permits have a number of conditions, some of which apply to all
Notice of Decision for a Special
Application for Special
submission
$350.00 advertising fee
projects and some of which are unique to a specific project; the
Permit: Common Driveway
Permit for Common
ability to modify any of these conditions or add additional
Driveway
conditions is a requirement
Notice of Decision for an Special
Special Permit: Aquifer
unlimited
65 days from the date of $1000.00 plus $350.00
all permits have a number of conditions, some of which apply to all
Permit: Aquifer Protection District
Protection
submission
advertising fee
projects and some of which are unique to a specific project; the
ability to modify any of these conditions or add additional
conditions is a requirement
8 years
65 days from the date of $3000.00 plus $350.00
all permits have a number of conditions, some of which apply to all
Special Permit: Open
Notice of Decision for a Special
submission
advertising fee
projects and some of which are unique to a specific project; the
Space Residential
Permit: Open Space Residential
ability to modify any of these conditions or add additional
Development (OSRD)
Development (OSRD)
conditions is a requirement
Notice of Decision for a Special
Special Permit: Residential 8 years
65 days from the date of $3000.00 plus $350.00
all permits have a number of conditions, some of which apply to all
Permit: Residential Compound
Compound
submission
advertising fee
projects and some of which are unique to a specific project; the
ability to modify any of these conditions or add additional
conditions is a requirement
8 years
Special Permit: Adult
Notice of Decision for a Special
65 days from the date of $3000.00 plus $350.00
all permits have a number of conditions, some of which apply to all
Permit: Adult Residential Development Residential Development
submission
advertising fee
projects and some of which are unique to a specific project; the
(ARD)
(ARD)
ability to modify any of these conditions or add additional
conditions is a requirement
all permits have a number of conditions, some of which apply to all
Notice of Decision for a Modification Modification of a Special Remainder of time 45 days from the date of based on project fee schedule
submission
projects and some of which are unique to a specific project; the
of a Special Permit
Permit
left on Special
ability to modify any of these conditions or add additional
Permit Decision
conditions is a requirement
Decisions of Site Plan review may include a number of conditions,
60 days from the date of based on project fee schedule
Notice of Decision of a Site Plan
Site Plan Review
until subsequent
which are unique to a specific project; the ability to modify any of
Site Plan Review is submission
these conditions or add additional conditions is a requirement
submitted

Planning Board

Informal Review

Preliminary Review Form none

21 days from the date of
submission

First time = free / Second time =
$200.00

Department

Permit/Decision Name

Fire

Smoke / Carbon Monoxide Detectors Single Family Dwelling
Smoke / Carbon Monoxide Detectors Two-Family Dwelling
Smoke / Carbon Monoxide Detectors Three to Six Residential Units

Sale of Property Good for 60 Days
Sale of Property Good for 60 Days
Sale of Property Good for 60 Days

Fire

Smoke / Carbon Monoxide Detectors Over Six Residential Units

Sale of Property Good for 60 Days

Fire
Fire
Fire

Plan Review Single Family
Plan Review Multi-Family
Plan Review Commercial

Fire

Oil Burner and/or Storage Tank
Installation / Alteration
Propane Storage Permit
Blasting Permit
Tank Truck Inspection

Fire
Fire

Fire
Fire
Fire

Fire
Fire
Fire
Fire
Fire
Fire
Fire
Fire
Fire

Gun Powder Storage
Fireworks Display
Fire & Ambulance Reports
Cutting & Welding
Tar Kettle / Roofing
Fire Alarm Installation / Alteration Residential or Commercial
Fire Sprinkler System Installation /
Alteration
Permit to Maintain Storage Tank
Facility
Miscellaneous Fees

Application Submitted

Permit / Decision Issuance Date (if same
Duration
each year)

Fee

Comments:
$50.00
$100.00
$150.00

$500.00

$50.00
$100.00
$100.00 This permit fee includes a plan review of work to be done and an
inspection of the completed work.
$50.00

Transfer Tanks up
to 119 gallons Good for 2 years

$50.00
$50.00
$50.00

$50.00
$100.00
$15.00
$50.00
$50.00
$100.00 This permit fee includes a plan review of work to be done and an
inspection of the completed work.
$100.00 This permit fee includes a plan review of work to be done and an
inspection of the completed work.
$50.00
$25.00

Department

Permit/Decision Name

Application Submitted

Permit / Decision
Duration

Town Clerk

Yard Sale

1 time

$10.00 Issued pursuant To Town Bylaw

Town Clerk

Business Certificate

4 years

$50.00 Issued pursuant to MGL C. 110, s 5.

Town Clerk

Dog License

Yard Sale Permit
Application
Business Certificate
Application
Dog License Application

Town Clerk

Physician Registration

indefinite

$50.00 Issued pursuant to MGL C. 112, s. 8, 21,70 and 87HHH

Town Clerk

Business Discontinuance

indefinite

$25.00

Town Clerk

Underground Storage Tank

Town Clerk

Raffle Permit

Physician Registration
Application
Business Discontinuance
Application
Underground Storage Tank
Application
Raffle Permit Application

1 year

$15.00

Police

Registration with Police Chief

Solictor's Permit

One year

$25.00 Town Code Chapter 175 - Peddling and Soliciting

1 year

1 year

Issuance Date (if same each Fee
year)

Janaury 1

April

Comments:

$10-15.00 Neuter/Spayed canines are $10, Male/Female canines are $15

varies based on tank capacity

Appendix B:
Contact Us
General Questions and Board of Selectmen:
Connor Read, Citizen Business Advocate

(508) 230-0501

Board of Health:
Mark Taylor, Health Agent
Kit Minsky, Executive Assistant

(508) 230-0620
(508) 230-0620

Inspectional Services:
Mark Trivett, Inspector of Buildings
Kit Minsky, Executive Assistant

(508) 230-0580
(508) 230-0580

Fire Prevention Office:
Chief Kevin Partridge, Fire Chief
Captain Jeffrey Webster, Fire Prevention Officer

(508) 230-0753
(508) 230-0753

Planning and Community Development:
Gary Anderson, Planning Director
Pamela Almeida, Secretary

(508) 230-0630
(508) 230-0630

Conservation Commission and Historical Commission:
Stephanie Danielson, Land Use Planner
Wayne Beitler, Community Planner

(508) 230-0641
(508) 230-0645

Town of Easton Website – www.easton.ma.us
Town of Easton Full Contact Information Online
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Automobile
Purchase & Sale

Vehicle for Hire

Purchase / Sales
Secondhand goods,
precious metals or
jewelry

Class I or II
License

Vehicle for
Hire License

Junk Dealer
License

Convenience or
Package Store

Restauraunt

Other new or
modification to
existing business

Common Victualler’s
License
Alcohol License

Tobacco Permit

Food Permit
Flow Approval
Dumpster Permit

Conservation
Commission

Planning Board

Inspectional
Services

Board of Health

Board of Selectmen

Doing Business in Easton

Building
Permit

Site Plan Approval
Special Permit

Order of
Conditions

Fire Prevention

Fixed Fire Extinguisher Permit

Flammable/Combustible Storage Permit

Sprinkler Plan & Permit
Fire Alarm Plan & Permit
Chemical Process Permit

